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1 Self Enrollment

Moodle allows you to self enroll with courses. Depending on the class, you may or may not require a password. This section
guides you through the process to register and self enroll.

1.1 Entry Screen

The entry screen of Moodle is illustrated in figure 1.
In this screen, click “login” to start the login process. You may want to read the middle section for all the latest new for

the entire Moodle site.

1.2 Login Screen

The login screen lets you log in and register. It is illustrated in figure 2.
In this screen, if you do not have an account at Moodle, click the button labeled “Start now by creating a new account!”

This brings us to the next screen.

1.3 Creation Screen

The creation screen lets you create you own account with Moodle. This is the best way for online resources, so you get used
to the tool. It is illustrated in figure 3.

Do not pick just any username. Use your student ID as your login name.
Failing to do this may lead to incorrect grade entering!
I have the following guideline for this screen:

• Username: you student ID number, just the 7 digits

• Password: your choice. Moodle isn’t exactly a very sensitive web site, so “normal” passwords should do.

• Email address: this must be a real one. Otherwise, you’ll miss notifications and announcements. You do not need to
use a ZIP account, although it is helpful to have a ZIP account.

• Email Again: this is just to make sure you do not enter the first field incorrectly.

• First name: Your given name.

• Surname: Your last name.

• City/town: Completely optional. Do enter something, though.

• Country: optional.

When you’re all done, click “create my new account”. Except for the username, you can change everything later on. So,
don’t get too upset if you spell something wrong.

You’ll get a confirmation screen. Then, click “Continue”. This brings you back to the entry screen.
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Figure 1: Entry screen of Moodle.

Figure 2: Login screen of Moodle.
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Figure 3: Account creation screen of Moodle.

1.4 Confirm Account Creation

Once you register, you need to confirm your account. This is to avoid people registering for other people. Moodle should be
able to send the confirmation message within half an hour (depending on the load of the server, of course).

In the confirmation message is a link. In most email clients like Outlook, Mozilla, Thunderbird, as well as most web-based
email interface, you can click on the link and complete the registration. Once you click on the link, you will automatically
log in to the Moodle site. The entry screen will be displayed again, but this time, it will display that you are loggin in (upper
right corner).

1.5 Subsequent Log in

Once you have registered, you can log in to Moodle using the following instructions.
At entry screen (see figure 1), click “login” again. Then at the login screen (see figure 2), use the left portion, enter your

username (should be your student ID number) and password (you remember that, right?). Then, click “Login”.
Once you successfully log in, you’ll see the entry screen (see figure 1), but with the upper right corner indicating that you

have logged in.

1.6 Self Enrollment

Moodle is a self enrolled website. Once you log in, select a class. Click “Tak’s Live Courses”.
Next, you’ll be presented a list of courses that are active. Click one that you wish to enroll. Most online classes are

password protected so that only intended students can participate.
You only need to enter the password (called an enrolment key) once for a class. Once you enter the password, Moodle

remembers that you are in the class.
The enrollment screen is displayed in figure 6.

2 Using Moodle

The main screen (after you log in, and select an enrolled class) is similar to figure 7.
The first thing you should do is to check the upper right corner. The “Latest News” pane displays the latest messages

for this class. Click on “more...” to read the full message.
The pane below “Latest News” is labeled “Upcoming Events” is also important. It displays the start and end date/time

of assignments, online quizzes and other activities.
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Figure 4: Email confirmation.

Figure 5: Link to courses.
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Figure 6: Enrollment screen.

Figure 7: Main screen of a class.
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On the left, the pane labeled “People” can be useful. Click “Edit profile” to change your profile. I suggest you keep your
private data to yourself. Updating the image representing yourself can be kind of fun, though.

Under the “People” pane is the “Activities” pane. This pane can be quite helpful. It organizes activities by categories.
If you want to list all assignments, click “Assignments”.

The middle portion of the main screen is a weekly calendar for the class. The current week is highlighted (highlit?). All
the resources and activities are organized by time. This way, it is easy for you to see what needs to be done in a week. I
often change activities and/or resources, so be sure to check often for changes.

At the top of the middle pane are the resources for the entire course.
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